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Graduate Office 
College of Criminal Justice 
Sam Houston State University 

Thesis/Dissertation: Procedures and Suggested Guidelines 

Section I - Student Considerations 
1. S pen d some time look ing at oth er thes es/diss ert at io ns, esp eci ally thos e in

yo u r top ic area. There is a lis t of all Colleg e of Crimi n al Justice
t h es es/ diss ert at ion s in the Colleg e Advisemen t Offi ce (A -214).

2. G e t a cop y of the Un i v e r s i t y The s i s/Disser t a t i o n  gui d e l i n e s.  
http://library.shsu.edu/research/guides/thesis/

3. Choose a top ic area, res earch you r topi c, dev el op an outli n e of the literat u re
and met h o dol og y you are con sid eri ng. Reme mb er you want to hav e a well
t hou gh t out pro po sal befo re you vis it with the po t ent i al chai r of you r commi t t ee.

4.  a)  You ma y hav e to dis cu ss you r thes is/ diss ert at ion idea with sev eral facul t y 
me mb ers befo re select in g a chai r.  
b) O nce you have deci ded on you r chai r, speak with him/her abo ut who m sho ul d
b e  on the commi t t ee as me mb ers. 

5. Discuss you r top i c wit h pot en ti al commi t t ee me mb ers and ask the m if they wou l d
b e  w il li ng to serv e on you r thes is/ diss ert at io n commi t t ee. The Thesis/Dissert ati o n
Commi t t ee shoul d be comp o s ed of:  a facul t y me mb er who has subs t ant iv e
exp ertis e and kno wled ge of the topi c and two readers fro m the Colleg e of Crimi n a l
Ju sti ce – all of who m are voti ng me mb ers.  Outsid e read ers ma y be on commi t t ee
i f app rop riat e but are not vot ing me mb ers.

6. Af ter speaki ng wit h you r chai r and commi t t ee me mb ers, arrang e an appo int men t
wi th the chair and pres ent you r propo s al. Re me mb er they wil l be more wil lin g to
w o rk with you if you provi de them wit h a wel l- dev el op ed top i c. Do NOT  go to a
professo r and say, “d o you hav e any dat a?   I want to do a  thesi s/dis sertati on.”

7. Dev elop an abs t ract and outl in e of the top ic as neces s ary to comp l et e the
co mmi t t ee app ro val form  locat ed on the web sit e .

8. Arrang e a meet i ng wit h the College of Crimi n al Justi ce Assis t ant Dean of Grad u at e
St udi es  so he/she can approv e the commi t t ee.

9. P rep are for the pros pectu s defens e. A prosp ect us is you r formal 

http://library.shsu.edu/research/guides/thesis/
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Th es i s/Dissert ati on Gu id el in es

http://library.shsu.edu/research/guides/thesis/
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Section III – Graduate Office Considerations 

1.  Prov id e stu dent s with general direct ion s abo ut the thesi s/ dis s ert at io n  
 process.  
2.  Assist in the reg ist rat io n of stu dent s for thes is/ diss ert at io n cou rses.  
3. Prov id e 
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Graduate Office  
College of Criminal Justice  
Sam Houston State University  
Declaration of Thesis/Dissertation Defense* 
 
 
 
As chai r of thes is/diss ert atio n commi t t ee for ___ ___ ___ ___ ____ ___ ___ ___I cert i fy that  
the commi t t ee has careful l y rev iewed the thes is/diss ert at ion documen t and that the  
commen t s and edit s fro m all the commi t t ee me mb ers hav e been inclu d ed in the  
defen se docu men t and that the stud ent is read y to defen d the:  
(please sel ect one)  
 

____ ___ _th esis  pro spectu s  
 
____ ___ _di ss ert atio n prosp e ct us  
 
____ ___ _th esis fin al defen se  
 
____ ___ _di ss ert atio n  fin al defen se  

 
 
Pleas e arrang e a room for the pro sp ectu s/ defen se on ___ ___ ___ ___ ___ ___ ___ ___ __ at  
(date)  
 
____ ___ ___ ___ ___ __ _.  
(time)  
 
 
 
____ ___ ___ ___ ___ __ ___ ___ ___ ___ ___                           ____ __ ___ ___ ___ ___ ___ _ 
Chair’s sign at u re        Date  
* This for m shoul d be used for bot h prospe ct us and fi na l def e ns e s.  


