


SHSU COLLEGE OF EDUCATION DISSERTATION HANDBOOK 2 
    





SHSU COLLEGE OF EDUCATION DISSERTATION HANDBOOK 4 
 

 

 

 

 

After doctoral candidates are admitted to candidacy, per SHSU academic policy 930129 and COE 
practice, they are required to enroll in the dissertation class and must continuously enroll in such a 
course every fall, spring, and summer semester until the Dissertation Committee approves the 
completed research and the signed thesis/dissertation sheet is received by the Dean of the Graduate 
School. Students must be enrolled in at least one course in the semester of graduation. Students who 
fail to enroll for dissertation during any semester after admission to candidacy will be withdrawn from 
the program.  

If the student wishes to request re-admittance, then they would need to submit a letter to the 
Department Chair with rational as to why they should be readmitted. The Department Chair will then 
make a recommendation to the College of Education Dean. Please note that re-admittance to the 
program is at the sole discretion of the College of Education Dean. The degree can be conferred no 
sooner than eight (8) months after admission to candidacy. 

 

 

 

IMPORTANT COPYRIGHT INFORMATION 

Please be sure to review all information provided by University’s Dissertation Guide concerning 
copyright under the Copyright Tools menu, including he What is Copyright? PowerPoint. Additionally, 
please refer to  Publication Manual of the American Psychological Association, the style guide for the 
COE, for additional information on copyright and attribution.  

Before using copyrighted material, ensure that these items are essential to the dissertation. It is the 
candidate’s responsibility to secure permission to use copyrighted material. Failure to secure this 
permission may delay their graduation date.  

WHAT IS COPYRIGHT? 

The Newton Gresham Library has developed a Copyright and Fair Use website to provide students 
information, policies, and resources. Per this website, copyright is defined as: 

U.S. copyright laws protect "original works of authorship fixed in any tangible medium of 
expression, now known or later developed, from which they can be perceived, 
reproduced or otherwise communicated, either directly or with the aid of a machine or 
device." 
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HOW DOES COPYRIGHT AFFECT YOU? 

Adherence to copyright is a requirement that you, the doctoral candidate, must follow. Items that might 
be copyrighted include: figures, tables, and large parts of an author’s work. Before using any of these 
materials in your dissertation, you will need to obtain written permission to reproduce these items from 
the copyright holder. 

A thesis is legally classified as a publication. Care must be taken not violate copyright laws. If the 
thesis/dissertation contains materials (e.g. figures, tables, test instruments, text, or photographs) taken 
from copyright sources, the student must determine if a letter of permission from the copyright holder 
is needed. This is true even if the student or thesis advisor/dissertation chair is an author of the 
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The dissertation is evidence the doctoral candidate is an expert in the chosen topic area. Candidates are 
requested to work closely with their Dissertation Chair in determining the topic and in formulating the 
research design. Candidates are encouraged to work closely with the dissertation committee while 
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Dissertation Committee 

• Prior to the selection of other members of the committee, 
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Coordinator. At least three 
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The dissertation proposal defense is similar to an oral examination of the proposed study where the 
candidate will provide a presentation to accompany their proposal. The proposal defense should be 
open to all interested graduate faculty and students. The proposal presentation usually lasts 
approximately 1 to 1.5 hours. The procedures may vary by program, but a standard format includes: 
introductions, introductory remarks by the candidate regarding his/her interest areas, and an 
explanation of the proposed study by the candidate. During the session any faculty member present 
may ask for clarifications and/or offer suggestions regarding the proposed study. Near the end of the 
proposal meeting, the candidate 
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Candidates will not be allowed to schedule their 
final defense until their dissertation is written 
and edited well. This process may require 
numerous revisions.  

SUBMISSION OF THE DISSERTATION BEFORE 
THE FINAL DEFENSE 

The candidate will complete agreed upon 
research and prepare a final manuscript. Prior to 
defending the dissertation, candidates will need 
to work with their Dissertation Chair to submit 
the first three (3) chapters of their dissertation 
to the SHSU Thesis Clerk using 
nglthesis@shsu.edu. This should be done in 
accordance with the Academic Calendar for the 
semester the candidate is intending to graduate. 

After receiving approval from the Dissertation 
Chair and Methodologist, the candidate will 
schedule a defense date, coordinating times and 
dates that are convenient for all committee 
members, by completing the COE Doc Program 
Dissertation Defense Scheduling Form. At least 
three (3) weeks prior to the final dissertation 
defense date, copies of the completed 
manuscript should be distributed to the 
Dissertation Chair and other committee 
members. The defense must be held at least six 
(6) weeks prior to graduation. The dissertation or 
thesis defense should be open to all interested 
graduate faculty and students. Voting persons 
include the Dissertation Chair, Co-Chairs, and 
committee. 

 

 
 
 
 

 

DISSERTATION FINAL DEFENSE 
 
 PRIOR TO THE FINAL DEFENSE 

The following are the responsibility of the 
candidate and the Dissertation Chair or Co-
Chairs: 

� The candidate, dissertation chair or co-
chairs, and committee members check 
the dissertation for the following: 
content, grammar, permission to use 
copyrighted material, readability, 
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FINAL DEFENSE 

The final defense will be an oral presentation and discussion of the written dissertation. The format of 
the presentation will be discussed with the candidate by the Dissertation Chair or Co-chairs. In the final 
defense, candidates are expected to share the results of the study and demonstrate to the committee 
members that the research and work is of quality and worth bestowing a doctoral degree. Any questions 
about the design of the research, the methods of conducting research, the reporting of data, the 
conclusions and implications, recommendations, etc. may be asked. Guests are also allowed to ask 
questions. 

POST DEFENSE 

The candidate will obtain relevant signatures on the COE Doc Program Dissertation Final Defense form. 
Additionally, the candidate and the Dissertation C( t)-3 (h)5nl1  (E)-10 -3.2leio3 (e)(i)10.6 (o)-6. 4Ded
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COPYRIGHT 

Copyright law: https://www.copyright.gov/title17/ 

TSUS Copyright Policy: http://gato-



 

 

FORMS 

 
 



 

Graduate Programs 
Doctoral Dissertation Committee 

responsible for getting approval of each member of his/her 
Doctoral Dissertation Committee with the exception of the Graduate Council Representative. A faculty 
member's signature indicates he/she has agreed to serve on the Committee. 

 
Chair:    Date:    
Sign and Print    

Co-Chair:    Date:    
Sign and Print    

Faculty    
Representative:    Date:    
Sign and Print    

Faculty    
Representative:    Date:    
Sign and Print    

Faculty    
Representative:    Date:    
Sign and Print    

Outside Faculty    
Member:    Date:    
Sign and Print    

Outside Faculty    







 

Graduate Programs 
Schedule of Dissertation Defense 



 

Graduate  ________________________ 

Telephone Number: ________________________________ E-mail: ____________________________ 

Department:______________________________ Program: ______________________________________  

 

Date of Final Defense:______________________________ 

Dissertation Title: 

 

__________________________________________________________________________________________________ 

Chair Review  

 The chair has reviewed and approved TurnItIn.com report. 
 

Check One 

 Accepted with no changes. 

 Not accepted. 

 Delayed pending__________________________________________ 

 Accepted with changes (attach copy of changes to this document, along with a copy of the original proposal). 

We, the doctoral supervisory committee, agree to the above disposition regarding the Dissertation Proposal/Defense 
(check the correct action). 

 

 

__________________________________________  __________________________________________ 
Chair        Candidate 

 

 

__________________________________________  __________________________________________ 
Member        Member 

 

 

__________________________________________  __________________________________________ 
Member        Member 


	Final_COE - Dissertation Manual - 08.2020-2021.01
	Forms Divider
	COE Doc Program Dissertation Committee
	COE Doc Program - Change in Committee
	COE Doc Program Dissertation Proposal Defense
	COE Doc Program Dissertation Defense Scheduling
	COE Doc Program Dissertation Final Defense

	Text3: 
	Department: 
	CoChair: 
	Department_2: 
	Committee Members Name 1: 
	Committee Members Name 2: 
	Committee Members Name 3: 
	Committee Members Name 4: 
	DepartmentInstitutionCompany 1: 
	DepartmentInstitutionCompany 2: 
	DepartmentInstitutionCompany 3: 
	DepartmentInstitutionCompany 4: 
	Printed Name 1: 
	Printed Name 2: 
	DepartmentInstitutionCompany 1_2: 
	DepartmentInstitutionCompany 2_2: 
	Printed Name 1_2: 
	Printed Name 2_2: 
	DepartmentInstitutionCompany 1_3: 
	DepartmentInstitutionCompany 2_3: 
	Dropdown1: [ ]
	Dropdown2: [ ]
	Department 1: 
	Date of Proposal Defense: 
	Chair: 
	Member: 
	Member_2: 
	Candidate: 
	Member_3: 
	Member_4: 
	Check Box6: Off
	Todays Date: 
	Student Name: 
	Date of Defense: 
	Time of Defense: 
	RoomZoom Number: 
	Dissertation Chair(s): 
	Dissertation Committee Members 1: 
	Dissertation Committee Members 2: 
	Dissertation Committee Members 3: 
	Dissertation Committee Members 4: 
	Date Form Received: 
	Approved to Defend: 
	Text1: 
	Check Box3: Off
	Check Box4: Off
	Dropdown6: [   ]
	Dropdown7: [  ]
	Dropdown8: [  ]
	Accepted with changes attach copy of changes to this document along with a copy of the original proposal: 
	Check Box1: Off
	Check Box2: Off
	Check Box5: Off


