


How to tell you do not have access to Cayuse

If you get this error, then you will need to contact 
SHSU’s IRB office at irb@shsu.eduto request access:



Cayuse Human Ethics
A Quick Start Guide for

IRB Researchers
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Research and Sponsored Programs 
Director of Research Compliance 
(936) 294-4875 | IRB@shsu.edu



Loggingin to the CayusePlatform
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(1) Tologinto the CayusePlatform,clickthe followinglink:

https://shsu.app.cayuse.com/

(2) Click on the Products drop-down arrow to select Human Ethics:



CayuseHumanEthicsDashboard
Showsstatusof submissions,



StudyversusSubmission

Astudyin CayuseHumanEthicsis the 
essentiallyjust the "holder" for all 

submissions. It contains all 
actions/changestakenon a particular 

research



.

Create a newstudy
Tocreatea newstudy,clickthe NewStudybutton in the upper 
right corneron your dashboard.

Entera title for your study,then clickthe bluecheckmarkboxto save
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Addinitial submission
ClickNewSubmissionin the upperright cornerto addthe Initial
submissionfor your study.
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Addinitial submission
Theinitial submissionnow appearsin the studydetails.
(Thepersoncreatingthe studyis listedasPIby default.Thiscanbechangedwhile 
editing,if necessary.)

ClickEdit to start workingon your initial submission.
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PrimaryContact
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A PrimaryContactis requiredby Cayuse.Typically, this is the



CompleteSubmissionandCertify
Onceall fieldsareanswered,all necessarydocumentsareattached,and all 
sectionshavea checkmark,clickSavein the upperright corner,then click 
CompleteSubmission,then Confirm.

ClickCertifyon the Submissions Detailspage.
(If the PI is a student, their Faculty Advisor must also certify.)
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