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GIFT CARDS/CERTIFICATES AND HONORARIUM POLICY  
 
In certain cases for group incentives, gift cards or gift certificates in amounts less than $25.00 may be 
allowed with the approval routed through the appropriate channels up to the Vice President of the division 
with final approval by the Senior Vice President for Finance and Operations.  
 
Only gift cards/certificates in de minimis (less than $25.00) amounts can be administered to employees.  
Cash gifts or cash equivalents in any amount are considered income and must be reported on an 
employee's W2.  The department shall notify Payroll so that the appropriate taxes may be applied. 
 
Honorariums are, by definition, gifts to an individual.  Payment of an honorarium violates 


