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The basicprocessinvolvesthree actions.

1. Describe in writing the requiregualities of the needed commaodity or a description of the services needed.
This descriptionor specification s thefoundationfor quality assurancandthetermsand conditions of the
purchase transaction.

2. Advertisethoserequirementdo the public sothatany interestedoarty might respondwith an offer to sell.

From all the offers received, the “lowest and best bid” or best value is determined and considered.
3. Satisfytheneedof the UniversityandspendheUniversity’smoneywisely.

DOLIAR LIMITS
$0- $15,000 No Bids/competitiorrequired

$15,001- $50,000 Informalbidsprocessethy the ProcuremenandBusinessServices
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