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ELIGIBILITY VERIFICATION

Continued - 

Approved Hours Approved Usage Period

–

DateSign – Human Resources Specialist

Comments – Optional

Has employee exhausted (or will exhaust) all earned sick and annual leave? Yes No

If yes, provide the date leave has or will be exhausted

AUTHORIZATION

Approved DisapprovedThis request has been

If Approved, complete the following questions. 

Sign – Family Leave Pool Administrator Date


